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Georgia Department of Publ ic  S a f e t y  c -- 
S t a f f  Se rv ices  Div is ion  - Management Se rv ices  Sec t ion  Sg t ,  Portwood 
P. 0. Box 1456 _- 

I .- 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  

N O  FURTHER A C C U M U L A T I O N  ANTICIPATED. 

8. Ear l ies t& L a t e s t  9 .  Ex+t Series T i t l e  
-Bn--&b-&adet- - Trooper Tra in ing  F i l e &  

Dates of Series 

' * What i s  t h e  m c t i o n  of t h e  office i n  which t h i s  record series is created? 

The S t a f f  Serv ices  Div i s ion  i s  re spons tb l e  f o r  personnel  admin i s t r a t ion  inc luding  r e c r u i t -  
ment and disengagement of personnel  and maintenance of personnel  records .  The d i v i s i o n  is 
f u r t h e r  r e s p o n s i b l e  f o r  accounting f o r  funds,  r e c e i v i n g  and d i sbur s ing  funds and budgeting 
f o r  funds.  The Div is ion  is  f u r t h e r  r e spons ib l e  f o r  t he  procurement of s u p p l i e s  and ,equip-  
ment, t h e i r  i s suance  and maintenance.' 
and providing support  t o  t hese  ope ra t ions  inc luding  procedures w r i t i n g ,  forms des ign ,  fe- 
co rds  banagement and reproduct ion  s e r v i c e s .  

The Div is ion  i s  f u r t h e r  r e spons ib l e  f o r  piaaning 

%- 

- _-- __ 
1 ..This f i l e  con ta ins  the fol lowing documents ( inc lude  form numbers and t i t l e s ,  if anY, 

and f i l e  arrangement 1. 
Documents relate t o  13 months on t h e  j o b  Cadet-Trooper t r a i n i n g  f o r  v e t e r a n s .  

Inc ludes  d a t a  regard ing  t r a i n i n g ,  t r a i n i n g  a t t endance  record  f o r  Veterans Adminis t ra t ion,  
Veterans Adminis t ra t ion Enrollment C e r t i f i c a t e ,  Veterans Adminis t ra t ion C e r t i f i c a t e  of 
E l i g i b i l i t y ,  Appl ica t ion  and Tra in ing  Agreement under, PL 90-77 i ssued  by Georgia Depart- 
ment of Veterans Se rv ices ,  Trooper 's  Dai ly  A c t i v i t y  Report (201),  g rades  from tests and 
e tc . ,  and Schedule f o r  Cadet-Trooper cour se .  

F i l e  arranged by p a t r o l  school  number thereunder a l p h a b e t i c a l l y  by t r a i n e e ' s  name. 
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' YES.. NO 
__ -- 

QUESTIONNAIRET~..;?~~~ th;  cilu.n I r  .nnwer 1. - m . : s  P i e . * *  - p i . i n  - - 5  

[XI " 1 

1 [ I' ix-1 

[ I P'I 

16. Does t h e  series contain c l a s s i f i e d  in fo rma t ion ' r equ i r ing  s e c u r i t y  handling? 1 L X 1  
17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  and procedures? 1 

18. Could the  func t ion  be performed i f  t h e  f i l e s  were l o s t  or destroyed? ["I [ 1 

19. Is t h e  series (or major por t ion  of i t) r e g u l a r l y  microfilmed? If y e s ,  why? [ 1 
20. Does t h e  record series ,provide data as input  t o  an EDP f i l e ?  [ 1 

21. Does t h e  record  series contain documentation produced as EDP p r i n t o u t ?  [ 1 ["I 

22. Has t h e  Federal  Government i s sued  i n s t r u c t i o n s  governtng t h e  re ten t ion /d ispo-  [XI- 1 

23. W i l l  ~ t h e r e  be a need f o r  t h e s e  records 10,  15 yea r s  from now? If yes, what? 

,I 
13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is t h e r e  a dup l i ca t ion  o f  t h i s  series i n  another  off ice  or agency? 

15 .  Is' t h e  informatioh contained i n  t h i s  series ever summarized o r  published? 

I 

I ,  
I t * I 

Attach copy of summary or publ ica t ion .  

s i t i o n  of  t h e s e  f i l e s?  
See a t tached  shee t .  

[ 1 [XI 
-I_-__ - --- __ __ - - - __ 

24. REQUIREMENTS. The following requi res  t h e  f i l e s  t o  be k e p t  3 y e a r s  : 
FedeFal funds are used t o  pay f o r  po r t ion  of t r a i n i n g .  

a. [ ]STATE b .  [ ]STATUTE OF c.  [ ]AUDIT d.&]FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

C i t a t ion ;  Attachment "C" of Ci rcu lar  A 102, i s sued  10-19-71 by ExecutAve Off i ce  of t h e  
Pres ident  Off ice  of Management and Budget 

( C i t e  L a ) ,  S t a t u t e ,  or o ther  reason f o r  the r r t e n t i o n  requirement) 

-_____-_ ____l__________- _ _ _ _ _  - -~ - 
25. AGENCY RECOMMENDATIONS. This agency recommends t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at the  end 

of each - [  ]CALENDAR YEAR -[&FISCAL YEAR -[]OTHER - -- , then : 

[ x ]  Hold i n  t h e  cu r ren t  f i l es  area % . ' month(s) /  1 ear( s )  : 
1x1 Transfer  t o  
[ 3 Destroy. 
[ 1 Transfer t o  S t a t e  Archives f o r  permanent r e t e n t i o n .  

S t a t e  Records Center [, ] Local Holdin: Area; ho ld  2 . y e a d s ) :  

[ . I  'Destroy immediately after cut-off .  
[ ' 3  Other:. (Spec i fy)  . .  

~. 
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I ( Ind ica te  - b r i e f l y  ra t iona le  for reconnnendatioQs above/or wKte addi t ional  remarks! : 


